SAMPLE “PREEMPTIVE LETTER”

Date: ______________
Commander David C. Traynor

Traynor’s Police Academy

10170 McCallum Ave NE

Alliance, Ohio 44601

Dear Commander Traynor:

I wish to attend your current Basic Law Enforcement class to update my training records with the Ohio Peace Officer Training Commission for the following topic(s): ________________________________

I understand that I may or may not be required by the Ohio Peace Officer Training Academy to obtain this training and am doing so on my own 

Thank you,

_______________________________

Home Address:  _____________________________________________________________________

Department Name: __________________________________________________________________

Department Address: ________________________________________________________________

